COMPENSATION PLAN ** LEVEL II:

PRIER’s second level of compensation which includes traditional non-cash benefits:  health insurance, holiday pay, personal time off (PTO), life insurance, etc...

1. Health Insurance will be available at partner’s option by the company to partners that work 30 or more hours per week at 10% it's actual cost.  The company will pay for the other 90% as a partner benefit. Health insurance will become effective on the 1st day of the month following the completion of 60 days.   If you take our Health Insurance, you will be eligible to open a Health Savings Account (HSA) currently through Arvest Bank, UMB, or BMO Harris.  PRIER will fund your account with an initial deposit of $150.00 when you make your first deposit into the HSA account.  PRIER will also match your weekly deposit up to $11.54 per week.

2.  Holiday Pay will be given to all qualified partners.  To receive holiday pay, partners must work the scheduled shift the day before and the day after the approved holiday unless formally excused.  Part-time, Flex or anyone working less than 40 hours per week will receive holiday pay based on average hours worked per week for the last 5 weeks.

PRIER will recognize the following days as official paid holidays:

1. New Year’s Day
2. Good Friday
3. Memorial Day
4. Independence Day
5. Labor Day
6. Thanksgiving
7. Day After Thanksgiving
8. ½ day - Christmas Eve
9. Christmas
10. Floating Holiday


NOTE: In order to effectively do business, PRIER may require some staff to work on holidays. If staff is needed, management will ask for volunteers to fill requirements and volunteers will be given equivalent PTO hours. If no or not enough associates have volunteered, PRIER may assign work as needed to associates who will be given equivalent PTO hours.


3.  Personal Time Off (PTO) will be given to all qualified partners as it is earned by tenure. PTO hours are earned for hours worked. We believe it is imperative for all associates to take paid time off. Vacation time is proven to improve memory and physical healing, give newer perspectives, and increase productivity of associates.  Below is the earning schedule:






	 
	Hours Earned per 40 Hours worked
	Days Earned per Year (2080 Hrs)

	Hire Date through First Year (1)
	1.53
	10

	First Anniversary through Seventh Year (2-7)
	2.3
	15

	Seventh Anniversary through Fifteenth Year (8-15)
	3.07
	20

	Fifteenth Anniversary and After (16+)
	3.85
	25

	
	
	



PTO begins accruing immediately upon hire.  However, hours earned are not available to be used until the 90-day orientation period has been met.  If time off is approved during the initial 90-day orientation period, it will be considered unpaid time off and will use any accrued PTO.  

All PTO is subject to Management approval. Requests should be made at least one week in advance and no later than the same number of days warning as you are planning on taking off for it to be approved PTO and will be approved in order of receipt. Requests can be found in PLEX at the following location: Office Menu/Communications Menu/Document Control System/PRIER Forms & Documents/Human Resources Common Forms.

PRIER expects partners to manage their PTO to allow for much needed vacations, unplanned illness, and personal business. A partner may not carry more than a year’s worth of PTO at the partner’s current accrual rate. Once during each 12-month period, after your first year, you may request a payout of a maximum of 40 hours.  After the payout, you must have a minimum of 40 hours of PTO remaining and haven’t had a payout within the previous 12 months. 

4.  Life Insurance of $25,000 will be provided to each qualified partner at no cost.  Part-time partners must average 25 hours per week to be eligible.  This will become effective on the 1st day of the month following the completion of 60 days.

5.	Bereavement Leave will be given to all qualified partners.  PRIER recognizes the importance of family and the difficult time that employees experience following the loss of a loved one.  When a death occurs in your immediate family, you may qualify for up to three days of paid bereavement leave.  The term “immediate family includes an employee’s:

· Parent, stepparent, legal guardian, or parent-in-law;
· Current spouse or significant other;
· Child, stepchild, son-in-law, or daughter-in-law (including miscarriage of an employee’s unborn child;
· Grandparent or grandchild; and 
· Sibling

“Immediate family” does not include any “in-law” of a former spouse or of a spouse from whom you are separated in law or in fact.

Employees who desire additional time off after exhausting paid bereavement leave may request PTO if they have any available.  If they don’t have any PTO leave, they may request additional unpaid leave from their manager, which will be considered on a case-by-case basis.	
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6. Long Term Disability Insurance will be provided to each qualified partner at no cost.  Part-time partners must average 30 hours per week to be eligible.  This will become effective on the 1st day of the month of the completion of 60 days.


7. Education Reimbursement Plan will reimburse qualified partners (prorated for part time partners) for college or trade school tuition expenses if the associates follow the guidelines in this policy.  Some portion of your educational reimbursement may be considered taxable wages under IRS regulations.
PRIER Products, Inc. encourages the spiritual, mental & physical development of our associates. In order to promote the education and self-improvement of our associates, PRIER Products, Inc. has adopted the following policy:

A) PRIER Products, Inc. will only reimburse the amounts stated in this policy.
B) PRIER Products, Inc. must approve all classes taken before the tuition is eligible for reimbursement. The classes must be approved by a company owner before any reimbursement will be made.
C) Each associate must apply for Pell grants and applicable state & merit scholarships. These applications are typically due to the schools several months in advance of the semester when courses will start and will include a FAFSA application in all cases.
D) PRIER Products, Inc. will not pay for any amount of tuition expense that has already been covered by grants or scholarships. However, if grants or scholarships are received, PRIER will pay back to the associate, 25% of the amount saved from these opportunities.
E) PRIER Products, Inc. will pay tuition up to the current charge per credit hour at state funded universities. (i.e. for the Fall 2019 semester @ UMKC the current amount is $385.30 per credit hour for undergraduate work and $489.42 per credit hour for graduate level work). PRIER Products, Inc. will cover tuition and books at the following levels:

Tuition					Book
Grade			% Reimbursed				% Reimbursed
A			100%					50%
B			100%					25%
C			75%					0%	
D			50%					0%

No reimbursement will be given for a failing grade.

F) PRIER Products, Inc. will only cover tuition for classes that have been
      completed.
G) The associate must be employed at PRIER Products, Inc. during the entire                                     semester and at the time the reimbursement is made. 
H) Resignation or discharge automatically terminates eligibility for benefits under this policy. In addition, any employee who resigns or is discharged is required to refund any monies received within the previous 12 months of the termination date. The reimbursement check date will be the date used as the distribution date of monies. 
I) PRIER Products, Inc. must receive all reciepts for any tuition expense and book expense from the associate before reimbursement will be made. Reimbursement will only be on Friday’s, after the receipts are reviewed. The payment will be made to either the school or the loan company, unless otherwise worked out and approved before classes start. 
If you have any questions regarding this policy, please feel free to ask the Human Resources Department.

8.  Other benefits such as dental care are available at the partner's expense as part of our insurance package.

9.  PRIER is pleased to offer these benefits.  As with all PRIER benefits, it is our intention to keep them strong and A-quality, however, as the business and the needs of the associates change, they may change at any time.   
